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Reminder to Serve Notice
This document may be required when a building owner is proposing notifiable works but has failed to serve the required notice, and you are formally reminding them of their statutory obligations under the Party Wall etc. Act 1996 before works commence.
TEMPLATE
Subject: Reminder of Party Wall Notice Requirement
Dear [Building Owner],
I understand you are proposing works at [address]. Please be reminded that under the Party Wall etc. Act 1996, you are required to serve formal notice on the adjoining owner(s) well in advance of commencing work.
Failure to serve proper notice can result in legal action, including an injunction to stop works and potential liability for costs.
Please ensure notice is served without delay so matters may proceed lawfully.
Yours faithfully,
[Adjoining Owner]
Provided by Coburns Party Wall as part of the free Party Wall Toolkit.
Important legal disclaimer
These templates and the information accompanying them are provided by Coburns Party Wall for general information and practical guidance only. They do not constitute legal advice and should not be relied upon as a substitute for advice on the particular facts of your matter. The Party Wall etc. Act 1996 can give rise to legal rights, obligations, time limits and costs, and the appropriate wording or procedure will depend on the circumstances. You are responsible for checking and adapting any template before use. If you are unsure about your position, obtain appropriate professional or legal advice before acting. Coburns Party Wall accepts no responsibility for loss arising from use of a template without appropriate consideration of the particular circumstances.
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